
 
Youth Sports Coach Registration Form 
 

Recreation and Park Commission for East Baton Rouge Parish 
 
 

 
Personal Information: (Please Print) 

 

Applicant’s Last Name      First Name     Middle Initial    
 
Applicant’s Address             
 
City       State    Zip    Date of Birth     
 
Social Security #      Email Address        

 
Home Phone #      Cell Phone #        
 

Team Information: 
 

Team name       League/Age Division       
 
Are you the head coach?   Yes   No   If not, who is?        
 

Liability Waiver/Photo Release: 
 

I understand that there is an element of risk involved in activities of this nature and that BREC assumes that I am covered by 
personal liability insurance.  By signing this wavier my permission is granted to BREC personnel to provide basic first aid and to 
secure emergency medical services if needed. 
 

During our league events, a photographer will often be on BREC premises taking photos of the participants.  Pictures will be 
used in marketing brochures, program guides, advertising, etc.  By signing this wavier, I permit myself to be photographed for 
the above-stated purposes. 
 
Signature:          Date:      

 
Background Check Consent: 

 

I authorize and give consent for BREC to obtain information regarding myself.  This includes the following: 
 

• Criminal background records/information 
• Sex Offender Registry Checks 
• Addresses 

 

I, the undersigned, authorize this information to be obtained either in writing or via telephone in connection with my volunteer 
application.  Any person, firm or organization providing information or records in accordance with this authorization is 
released from any and all claims of liability for compliance.  Such information will be held in confidence in accordance with the 
organization’s guidelines. 
 
Signature:          Date:      
 

 
Policy Receipt Acknowledgement: 

 

I have received and read BREC’s Volunteer Credentialing Policy and agree to abide by the policy guidelines as a condition of 
my volunteer status at BREC.  I understand that if I have questions, at any time, regarding the Volunteer Credentialing Policy, I 
will consult with BREC’s Volunteer Coordinator. 
 

Please read the attached policy carefully to ensure that you understand the policy before signing this document. 
 
Signature:          Date:      

BREC Office Use Only:    
Received     /    /       Entered     /    /       Badge   Y   N  League     

eCord  SSCI   File # 



Recreation and Park Commission for the Parish of East Baton Rouge 
Volunteer Credentialing Policy 

 
It is the mission of the Recreation and Park Commission for the Parish of East Baton Rouge 
(BREC) to provide parks and recreational opportunities for all the citizens of East Baton Rouge 
Parish.  With a population of close to half a million people, the BREC staff alone cannot succeed 
in this mission.  BREC needs volunteers not only to be a part of the everyday activities that we 
offer the community, but also to provide a link between BREC and the rest of the community. 
 
Our vision for promoting a safe, fun, and inclusive environment for recreational and leisure 
activities has been heightened by feedback from the public that BREC has received about a 
concern for safety.  In light of these things we have created the following policies regarding the 
credentialing of volunteers. 
 

Background Checks: 
 
Volunteers will be required to undergo a criminal background check prior to the beginning of the 
sport, season or activity in which they intend to become involved.  These volunteers include but 
are not limited to coaches, aids, and other individuals spending unsupervised time alone with a 
vulnerable population (youth, elderly, disabled, etc.)  If a volunteer is involved in more than one 
sport, season or activity, the volunteer will be required to complete a background check consent 
form before the beginning of each sport, season or activity, and a background check may be 
conducted at the discretion of the Recreation and Park Commission.  Each year all new 
Volunteers will be required to have a background check conducted prior to the beginning of the 
sport, season or activity in which they intend to become involved.  Volunteers who continue to 
participate will be required to have a background check conducted every two (2) calendar years.  
In addition, the Recreation and Park Commission reserves the right to conduct random 
background checks of volunteers at any time prior to or during the sport, season or activity in 
which the volunteer is involved.  Should an approved volunteer subsequently have any criminal 
charges brought against him/her that are listed in the detailed disqualifications list, during their 
term of service as a volunteer, they are required to immediately disclose the nature of the charges 
to the Volunteer Coordinator and they may be disqualified until there is a resolution of the 
charges.   
 
All volunteers will be required to sign a written consent form allowing the Recreation and 
Park Commission to order an individual criminal background check.  All signed consent forms 
must be turned in to the Volunteer Coordinator no later than the designated due date.  Failure to 
provide a completed consent form by the deadline will automatically disqualify the volunteer 
from participation. 
 

Background Screening and Handling of Information 
 
The Recreation and Park Commission will be responsible for selecting a reporting agency or 
method to conduct the background checks.  The Volunteer Coordinator will administer the 
process of background checks.  Any information received as a result of the screening process 
will be kept confidential and not disclosed to anyone outside BREC.  The Volunteer 
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Coordinator is responsible for securing the results of the background checks in a safe and secure 
location and keeping them for the time period required by law, or six years, whichever is greater. 
 
If the background check includes any of the listed disqualifications, the BREC Volunteer 
Coordinator will receive notification from the reporting agency advising that the background 
check revealed a disqualifying offense.  Upon receiving notification, the Volunteer 
Coordinator will disqualify the individual in accordance with these Policies and, therefore, the 
individual will not be allowed to volunteer with BREC.  The individual, who has been 
disqualified, will receive written notification informing the individual of his/her disqualification 
and of the method for disputing the results of the background check. 
 

Disqualifying Offenses: 
 
A person will be disqualified and prohibited from serving as a volunteer for BREC if the person 
has been found guilty of the following crimes.  Guilty means that a person was found guilty 
following a trial, entered a guilty plea, entered a no contest plea accompanied by a court finding 
of guilty, regardless of whether there was an adjudication of guilt (conviction) or a withholding 
of guilt, or the record has been expunged.  This policy does not apply if criminal charges resulted 
in acquittal, Nolle Prosse, or dismissal. 
 
1. All sexual offenses, regardless of the amount of time since offense.  Examples include, but are 
not limited to: 

• Child molestation, rape, sexual assault, sexual battery, sodomy, prostitution, solicitation, 
indecent exposure. 

 
2. All felony offenses that constitute crimes against the person, regardless of the amount of time 
since offense.  Examples include but are not limited to: 

• Murder, manslaughter, aggravated assault, kidnapping, robbery, aggravated burglary. 
 
3. Any crimes involving children, regardless of the amount of time since the offense. 
 
4. All felony offenses other than those against the person or sexual within the past 10 years. 
Examples include but are not limited to:  

• Drug offenses, theft, embezzlement, fraud, child endangerment. 
 
5. All misdemeanor that constitute offenses against the person within the past 7 years.  Examples 
include but are not limited to:  

• Simple assault, battery, domestic violence, hit & run. 
 
6. All misdemeanor drug & alcohol offenses within the past 5 years or multiple offenses in the 
past 10 years.  Examples include but are not limited to:  

• Driving under the influence, simple drug possession, drunk and disorderly, public 
intoxication, possession of drug paraphernalia. 

7. Any other misdemeanor within the past 5 years that would be considered a potential danger to 
children or is directly related to the functions of that volunteer.   
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• Examples include but are not limited to: contributing to the delinquency of a minor, 
providing alcohol to a minor, theft – if person is handling monies. 

 
Pending cases: 

 
Anyone who has been charged for any of the disqualifying offenses or for cases pending in court 
may not be permitted to volunteer until the official adjudication of the case.  Should any charges 
be uncovered or brought against the applicant during his time with BREC, the applicant shall be 
suspended until such time as the charges have been cleared or dropped and he is reinstated by 
BREC.  The Applicant is required to disclose to the Volunteer Coordinator charges that are 
brought during his time with BREC. 
 

Training 
 
All volunteers must attend and participate in any required training through BREC.  The 
Volunteer Coordinator will advise volunteers of any required training after the volunteer has 
been approved through the background check process.  Failure to complete required training is 
grounds for removal from service.  Additional training may be required as needed to ensure the 
safety and success of our programs.  The Volunteer Coordinator will keep track of all recorded 
training hours, but it is the responsibility of the volunteer to complete the actual training and 
therefore keep his or her credentials current with BREC. 
 

Nonwaiver: 
 
Nothing in this policy shall be construed as a waiver or limitation of the discretion of BREC to 
disqualify an applicant for a volunteer position when, in the sole opinion of BREC, such is in the 
interests of BREC or its program participants. 



Coach Volunteer Time Sheet 
Please keep accurate records of your time, and return completed and signed timesheets to the Volunteer 
Coordinator no later than March 30 for winter sports leagues 

 
Name      Team      League      
 

Month _____________ 
 

Date 
Time 

In 
Time 
Out 

Total Hours 
Worked Date 

Time 
In 

Time 
Out 

Total Hours 
Worked 

1    16    
2    17    
3    18    
4    19    
5    20    
6    21    
7    22    
8    23    
9    24    
10    25    
11    26    
12    27    
13    28    
14    29    
15    30    
    31    

 
Month _____________ 

 

Date 
Time 

In 
Time 
Out 

Total Hours 
Worked Date 

Time 
In 

Time 
Out 

Total Hours 
Worked 

1    16    
2    17    
3    18    
4    19    
5    20    
6    21    
7    22    
8    23    
9    24    
10    25    
11    26    
12    27    
13    28    
14    29    
15    30    
    31    



Month _____________ 
 

Date 
Time 

In 
Time 
Out 

Total Hours 
Worked Date 

Time 
In 

Time 
Out 

Total Hours 
Worked 

1    16    
2    17    
3    18    
4    19    
5    20    
6    21    
7    22    
8    23    
9    24    
10    25    
11    26    
12    27    
13    28    
14    29    
15    30    
    31    

 
Month _____________ 

 

Date 
Time 

In 
Time 
Out 

Total Hours 
Worked Date 

Time 
In 

Time 
Out 

Total Hours 
Worked 

1    16    
2    17    
3    18    
4    19    
5    20    
6    21    
7    22    
8    23    
9    24    
10    25    
11    26    
12    27    
13    28    
14    29    
15    30    
    31    

 
Total Number of Volunteer Hours______________________ 

 
Volunteer Signature         Date      

 
Please keep accurate records of your time, and return completed and signed timesheets to the Volunteer Coordinator no later 

than March 30 for winter sports leagues.  Thank you for your generous commitment of time and talent to BREC. 
 

BREC Volunteer Coordinator  6201 Florida Blvd.  Baton Rouge, LA 70806  225.273.7361 fax  volunteer@brec.org 
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